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PERMANENT CHURCH REGISTER
(Formerly known as the Chronological Roll of Full Members)
(Required)

This is the permanent record required by The Book of Discipline of The United Methodist Church. Copies should be made of it and
kept in a safe place in case of fire or destruction. Since pages can be removed from the post binder, copies can be made.

This membership record should be kept up-to-date and in chronological order. Additional volumes can be added when mem-
bership expands. Post extensions are available.

Enter all pertinent information such as full name and date of birth. Under “Received as a Baptized Member,” please mark the
date of baptism if the member was baptized in the local church or the date the person was received by transfer if applicable. All
members on your register should have a date in this column. Under “How” please mark (B) Baptized, T (transfer from anoth-
er United Methodist church), or OD (from other denominations)..

Under the “Received as Professing Member” column, if applicable, indicate date and how, e.g,, PF (profession of Christian
faith), R (Restored), T (transfer from another United Methodist church), or OD (from other denominations).

To facilitate the gathering of racial/ethnic data on church members, record in the “Racial/ Ethnic” column the appropriate let-
ter from the key on the bottom of the form. To facilitate gathering gender data, record the appropriate letter (F or M) from the
key on the bottom of the form in the “Gender” column. :

The last four columns for removals help audit each chronological page and provide necessary data for charge and annual con-
ference reports in an easily verifiable way. Under the column “How” the type of action taken may be T ( transfer to another
UMC), OD (to other denomination), D (death), WD (withdrawal), WC (withdrawal under charges) or CC (charge conference
action). In the columns headed “B” (Baptized Member) and “P” (Professing Member), please put a check mark if the person’s
membership is removed from that category. NOTE THAT BAPTIZED MEMBERS CAN BE REMOVED FROM THE CHURCH
REGISTER ONLY THROUGH TRANSFER TO ANOTHER UMC, TRANSFER TO OTHER DENOMINATIONS, OR DEATH.
(For instance, if a professing member transfers to another UMC, there would be a check mark in both categories as that mem-
ber will no longer be a member of this fellowship. If, however, a professing member is removed by charge conference action,

there would be a check mark only under professing member, indicating that this person remains on the church register as a bap-
tized member.)

ADDING BAPTIZED MEMBERS TO YOUR PERMANENT CHURCH REGISTER: Starting in 2005, Baptized persons are to
be added to the Permanent Church Register as they are now, according to the Discipline, members of the local church. It is rec-
ommended that, churches begin by adding the baptized persons who were on the previously existing Preparatory Roll as of
December 31, 2004. (Note that after January 1, 2005, the Preparatory Roll no longer exists.) It is not necessary to go back histor-
ically to add persons to the Register, but do note that all professing members on the Register to date are also baptized members
and need to be treated accordingly in regard to membership removals when performing the audits. Beginnipg with January 1,
2005, all newly received baptized members are to be recorded on this Permanent Church Register.

Prepared and edited by the General Council on Finance and Administration. Published by The United Methodist Publishing House,
Nashville, Tennessee.
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Every wedding performed by the pastor(s) of the church should be entered.

The column for church relationship clarifies how or if these persons are involved with the life of the
local church.

The former address (prenuptial) will help identify households, while the new address will be impor-
tant for pastoral care for church records.

The information on issuance of the license will provide a cross-reference for legal papers and also pro-
vide historical and permanent data.
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